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	Proposed positions: [Please insert accordingly.] Example, Principal Investigator/ Team Leader/ Team Member in Evaluations

	Name of Consultant: [Prefix. FirstName MiddleName SurName]

	Nationality
	[Please insert accordingly.] Example [Tanzanian]

	Education
(Feel free to add or remove rows accordingly.)
	[Degree]
	[University/ Institute/ College]
	[Location]
	[Graduated]

	
	Example

[M.A. in Economics]
	[The Open University of Tanzania]
	[Dar es Salaam, Tanzania]
	[2008]

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Membership of professional bodies/ associations:

Example
· [Member, Tanzania Evaluation Association (TanEA), Dar es Salaam, Tanzania]
· 

	Trainings relevant to your proposed position:

Example
· [Monitoring and Evaluation, National Institute for Productivity, Morogoro, Tanzania: 2013]
· 

	Countries of work experience
	[Please insert accordingly.]

	Languages and degree of proficiency
	Language
	Speaking
	Reading
	Writing

	
	Example

[English]
	[Fluent]
	[Excellent]
	[Excellent]

	
	[Kiswahili]
[French]
	[Fluent]
[Good]
	[Excellent]
[Good]
	[Excellent]
[Good]

	Employment record relevant to your proposed position:

Ref. 1:

[Month Year – Month Year: Position (including “- Project” if the position is or was associated with a project or programme), Organization, Country]
[Provide a short paragraph (not bullets) describing the responsibilities related to the above-mentioned position.]
Ref. 2 and 3 below serve as examples; you can add or remove the boxes accordingly.
Ref. 2:

May 2018 – October 2019: Monitoring & Evaluation Manager - AGRA Yield Wise Project, Center for Sustainable Development Initiatives (CSDI), Tanzania

Managed Monitoring & Evaluation (M&E) activities of the Yield Wise Project of the Alliance for a Green Revolution in Africa (AGRA) funded by the Rockefeller Foundation in U.S.A. Supervised 24 project field officers in eleven regions in Tanzania.
Ref. 3:

January 2009 – November 2014: Country Programme Assistant, United Nations International Fund for Agricultural Development (IFAD), Tanzania

Provided administrative and programme support to the IFAD country office in Tanzania; performed several duties including clerical works, office inventories, financial and procurement management, planning, budgeting, travel and workshop logistics and monitoring and evaluation functions.
Ref. 4:

[Month Year – Month Year: Position (including “- Project” if the position is or was associated with a project or programme), Organization, Country]
[Provide a short paragraph (not bullets) describing the responsibilities related to the above-mentioned position.]
Ref. 5:

[Month Year – Month Year: Position (including “- Project” if the position is or was associated with a project or programme), Organization, Country]
[Provide a short paragraph (not bullets) describing the responsibilities related to the above-mentioned position.]
Ref. 6:

[Month Year – Month Year: Position (including “- Project” if the position is or was associated with a project or programme), Organization, Country]
[Provide a short paragraph (not bullets) describing the responsibilities related to the above-mentioned position.]
Ref. 7:

[Month Year – Month Year: Position (including “- Project” if the position is or was associated with a project or programme), Organization, Country]
[Provide a short paragraph (not bullets) describing the responsibilities related to the above-mentioned position.]
Ref. 8:

[Month Year – Month Year: Position (including “- Project” if the position is or was associated with a project or programme), Organization, Country]
[Provide a short paragraph (not bullets) describing the responsibilities related to the above-mentioned position.]
Ref. 9:

[Month Year – Month Year: Position (including “- Project” if the position is or was associated with a project or programme), Organization, Country]
[Provide a short paragraph (not bullets) describing the responsibilities related to the above-mentioned position.]
Ref. 10:

[Month Year – Month Year: Position (including “- Project” if the position is or was associated with a project or programme), Organization, Country]
[Provide a short paragraph (not bullets) describing the responsibilities related to the above-mentioned position.]
Prior work/ assignments that best illustrates your capability for your proposed position (arrange in terms of relevance):
Ref. 11:
[Role or Position (Month Year – Month Year)]
[Title of the assignment. Client]
Ref. 12 and 13 below serve as examples; you can add or remove the boxes accordingly.
Ref. 12:
Principal Investigator (June 2019 – September 2019)

End-line Evaluation and Impact Assessment of the BMGF’s funded Support for the Sector-Wide Improvement in Tanzania’s Agriculture Sector Management Capacity and Capability Grant (2016–2019). Commissioned by Dalberg Implement through Diligent Consulting Limited
Ref. 13:
Principal Investigator (August 2022 – October 2022)

Final evaluation of the Kijitonyama Pentecost Church (KLPK) Strategic Plan (2018–2022). Commissioned by KLPK Tanzania
Ref. 14:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 15:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 16:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 17:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 18:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 19:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 20:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Other prior work/ assignments that best demonstrate your capability for the position you want (arrange in a reverse chronological order):
Ref. 21:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 22 and 23 below serve as examples; you can add or remove the boxes accordingly.
Ref. 22:
National Consultant (March 2022 – April 2022)
Formulation of the Tanzania Agriculture Statistics Strategic Plan (ASSP II). Commissioned by FAO
Ref. 23:
Consultant (January 2016 – March 2016)

Development of organizational monitoring and evaluation system. Commissioned by Jakaya Mrisho Kikwete Foundation (JMKF)
Ref. 24:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 25:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 26:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 27:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 28:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 29:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Ref. 30:
[Role or Position (Month Year – Month Year)]

[Title of the assignment. Client]
Relevant publications [Please insert accordingly, if necessary.]
Example
· [Isaack M. N. (2018) Monitoring and Evaluation of Gender Indicators: Field Experience in Development Projects in Tanzania, International Journal of Research in Economics and Social Sciences, ISSN: 2249-7382, Vol. 8 Issue 3, March 2018, p84-89]
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